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Makerspace Intern 
Library Department 

  
 

 
The City of Hillsboro is accepting resumes from current Master’s in Library Science and Information Science students for one 
six-month Makerspace Intern position. Under the supervision of library staff, this position is responsible for assisting with a 
variety of library functions in the makerspace at the Brookwood Library. Interested in learning more about the makerspace?  

Visit: www.hillsboro-oregon.gov/collaboratory. The Makerspace Intern position is a temporary, part-time 10 hour/week 
internship. Hours may be scheduled on evenings and weekends. The Library is willing to work with the intern to 

accommodate for class schedules.   
 

Compensation is $17.91/hour.  Resumes will be accepted until November 19, 2018 at 5:00pm. 

 
Internship Process & Timeline: 
November-December:  Application, Interview & Selection Process    
January – June 2019: Internship 

 
Internship Goal:  

To provide a meaningful public service experience to a local library school student with an emphasis on non-standard Library 

collections and provide the opportunity for the student to share their expertise and learning.  

General Description of Duties:  
 Work closely with the Makerspace team to follow and research national trends in makerspaces, with specific focus on 

Library related makerspace tools and equipment. 

 Participate in discussions with various City and County departments to identify community needs that can be 

addressed in a makerspace. 

 Work and engage with a wide variety of Library patrons and community members. 

 Assist with researching ways to implement non-standard materials into a library setting. 

 Learn about the daily operations of a busy and innovative public library. 

 With support and training, provide library service to patrons in the makerspace including but not limited to: Tool 

training, demonstrative and introductory tasks, troubleshooting tools, setting up or putting away specialized 

equipment, and updating current manuals as need be. 

 Attend staff meetings and trainings. 

 Provide input and give feedback regarding workflow, and tasks in the makerspace. 

 Promote a culture of teamwork and communication by working in collaboration and treating coworkers with respect 

and dignity and maintaining an open mind to diverse voices and ideas. 

 Be an advocate for the best practices of following copyright law. 

 Help maintain the makerspace as a safe, and innovative space. 

The ideal candidate will: 
 Have interest in learning more about the Hillsboro Public Library, the City of Hillsboro and Public Service. 

 Have interest in makerspaces and the importance of maker culture 

 Be bilingual Spanish/English speaking (preferred) 

 Provide positive and effective customer service with creativity and innovation. 

 Have the ability to work with constant interruptions. 

 Have knowledge of modern office equipment. 

 Have interest in learning new skills and technology.  

 Be independently motivated. 

file://w2k.ci.hillsboro.or.us/City/Departments/HRDW/Workforce%20Development%20-%20Youth/10_Summer%20Internships/2018/Draft%20Job%20Descriptions/www.hillsboro-oregon.gov/collaboratory
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Requirements: 
 Currently be enrolled in an MLS/MLIS program 

 Must complete and pass criminal background check 
 
How to Apply: Submit letter of interest and resume by November 19, 2018 at 5:00pm via email or in person. Contact 
information to submit an application is listed below. Partial applications will not be considered.  
 
Email: jessica.stark@hillsboro-oregon.gov (Makerspace Internship in subject line) 
 
In person: City of Hillsboro Human Resources Department 

Attn:  Jessica Stark 
150 E Main St. – 2nd floor Hillsboro, OR  97123 

 
Questions? Jessica Stark, City of Hillsboro Human Resources Department at 

 jessica.stark@hillsboro-oregon.gov  
 or at 503-681-6222 

 

Equal Employment Opportunity 

The City of Hillsboro is an Equal Employment Opportunity employer.  All qualified persons will be considered for employment without regard to race, religion, color, sex, 

sexual orientation, gender identity, marital status, familial status, domestic partnership, national origin, political affiliation, age, genetic information, mental or physical 

disability, credit history or source of income.  Applicants who feel their civil rights have been violated at any time during the course of their consideration for employment with 

the City of Hillsboro should contact the Human Resources Department immediately.  Applicants who consider themselves disabled under federal or state law and desire 

assistance should contact the Human Resources Department. 
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